
Company Admin instructions for re-establishing sub-user rights 
 
Step 1: 

 
 
 

Step 2: 

 
 
 

Step 3: 

 

Under the Admin/User Options 
tab select Company admin from 
the drop down menu 

Click on View to select the user 
you wish to modify 

Click on Access to provide the 
chosen user with their specific 
privileges for each account 



Step 4: 

 
 
 

Step 5: 

 
 
 

Step 6: 

 
 
 

Check specific Account Reporting 
capabilities for selected user.  Repeat 
for each account that user has been 
granted access. 

Check specific ACH Batch 
capabilities for selected user.  
Repeat for each account that user 
has been granted access.  
 
Applicable only if your Company 
subscribes to our ACH module. 

Check specific Wire Transfer 
capabilities for selected user.  
Repeat for each account that user 
has been granted access. 
 
Applicable only if your Company 
subscribes to our Wire Transfer module. 

Make sure to save your changes

Make sure to save your changes

Make sure to save your changes



Step 7: 

 
 
 

Step 8: 

 
 
 

Step 9: 
 

 

Return to Manage User and Click on 
limits to assign dollar limits for 
Transfers, ACH Batches, Wire 
Transfers, etc., where applicable.  

Complete the Transaction Limits, Daily 
Limits, Weekly Limits, etc. for selected 
user.  This must be completed for each 
account with Wire capabilities. 
 
Applicable only if your Company subscribes 
to our Wire Transfer module. 

Complete the Transaction Limits, Daily 
Limits, Weekly Limits, etc. for selected 
user.  This must be completed for each 
account with ACH capabilities. 
 
Applicable only if your Company subscribes 
to our ACH module. 

Make sure to save your changes

Make sure to save your changes


